Portsmouth, Virginia Police Department 
General Orders Manual 


Exercise Facility ADM 51 
Effective: 01.27.12 3 pages 
Supersedes: | New CALEA: NA 

APPROVED: Edward G. Hargis, Chief of Police 


PURPOSE: To establish procedures for the conduct and safety of personnel using the Portsmouth 
Police Department’s exercise facility located at 309 Columbia Street. 


POLICY: Only those employees authorized by the Chief of Police can use the exercise facility. The 
facility is available for use 24 hours per day for personnel convenience. 


PROCEDURES: 
I. Access: 


A. Employees will access the facility from the exterior door on the east side of the building only. 
This is controlled by a key card. 


B. No one will access the exercise facility through the main training unit facility during normal 
business hours so classes are not disturbed. 


C. Each employee will attend a familiarization course before utilizing the exercise facility. Only 
after this training is completed will the employee’s access card be activated. 


II. Rules: 
A. Employees will wear appropriate attire while using the facility: 


No bare feet 

No hard soled shoes 

No ripped up shirts, cut offs 

No ragged sweat suits 

Employees will wear shirts at all times 


UR U N E 


B. Towels, not provided by the department, are required. Employees will wipe perspiration from 
equipment after use. Employees will use towels on equipment when necessary to protect against 
skin contact and counteract any health concerns. Any towels left behind will be discarded. 


C. Employees will immediately report equipment damage to the Training Unit Commander during 
normal business hours. After hours, employees will immediately report equipment damage to 
the on-duty Uniform Patrol Shift Commander. The Shift Commander will send an email to the 
Training Unit Commander as a notification. The equipment will be tagged and deemed 
inoperable until an inspection can be completed. 
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D. Employees will return any equipment they move to its proper place after each use. No 
equipment shall be removed from the facility without authorization from the Training Unit 
Commander. 


E. The following are strictly prohibited: 


1. Noise that is excessive or disruptive to business operations or others (i.e., cursing, 
yelling) 

2. Loud music; 

3. Using any type of tobacco products; 

4. Posting any unauthorized information, pictures or literature. 


F. No food allowed in the facility. Water is allowed only in a closed capped non-breakable 
containers. 


G. Personnel on light duty or no duty status, and those on “other non-work related medical 
restrictions” are not allowed to use the facility. 


H. Employees will use caution when using free weights for bench press, squats and leg press when 
alone in the conditioning room. Employees using heavy weights on these machines will use a 
spotter. 


I. All personnel will follow the Standards of Conduct while utilizing the exercise facility. 


J. Division Commanders can grant permission for personnel to utilize the facility on duty as long as 
it does not interfere with normal work assignments, create an overtime situation or exceed more 
than three (3) times per week. Working out during lunch hour is not compensable and is not 
covered under Worker’s Compensation if injured. Civilian Employees are not eligible for 
compensation as maintaining physical fitness is not a condition of their employment and 
therefore is not covered by Worker’s Compensation. 


K. No guests are allowed in the facility. 


III. Maintenance of Equipment and Facility 


A. Maintenance of the physical conditioning area is the responsibility of all personnel utilizing the 
facility. The Portsmouth Police Department Training Unit shall directly manage the facility. All 
personnel using the facility will conform to the following rules: 


1. Detached lifting (free) weights shall not be dropped or left on the floor; 

2. When not being used, all physical conditioning equipment must be returned to its proper 
place. Exercise machines that rely on weight plates for loading shall be left unloaded 
upon completion of the user’s exercise program. All weight plates will be returned to the 
storage racks; 

3. All physical conditioning areas must be kept neat and orderly at all times. Employees 


will wipe down exercise equipment prior to moving to another piece of equipment; 
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B. The Training Unit Commander must authorize the posting of any information or literature 
relevant to physical conditioning. 


C. The Training Unit Commander/Designee is responsible for conducting periodic inspections of all 


physical conditioning areas to identify any necessary repairs or replacement of worn or damaged 
equipment. 


Approved: 


Edward G. , Chief of Police 
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